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Preface

This manual is intended for new users with little or no experience using the Future Gateway
Integrated Management Information System Web based Technology. The goal of this
document is to give a broad overview of the main functions of Future Gateway Integrated
Management Information System Web based Technology and some basic instructions on
how to set up and administer a list. This document will concentrate on demonstrating
interaction with Future Gateway Integrated Management Information System using the
Web based Technology.

Every effort has been made to ensure that this document is an accurate representation of the
functionality of Future Gateway Integrated Management Information System. As with every
software application, development continues after the documentation has gone to press so
small inconsistencies may occur. The following documentation conventions have been used
in this manual:

e Menus, options, icons, fields, and text boxes on the screen will be bold (e.g., the
Search icon).

¢ Clickable buttons will be bold and within brackets (e.g., the [OK] button).

e Clickable links will be bold and underlined (e.g., the Edit link).

e Some screen captures have been cropped and/or edited for emphasis or descriptive
purposes.

Usage:

No parts of this document may be reproduced or transmitted in any form without the prior
written permission of Future Technologies Limited.

All parts of this guide are trademarks, registered trademarks, or trade names of their
respective holders.

Pre-requisites:

You need to have a valid E-mail ID before doing the registration.

Please enter your mail ID carefully because an OTP (One-time Password) will be sent to that
particular ID.

While registration if you experience any error, please take the screen shot of the same by
pressing the “Print Screen” button from the keyboard. Please attach the screenshot and mail
it to your IT administrator.

In case of problems during profile creation or application, log your problem and mail it to your
IT administrator. Attached is the screenshot as described in point no 3.

This application is supported by Microsoft Edge, Mozilla Firefox, and Chrome. Please ensure
that you are using the above-mentioned browsers only.

Please keep a scanned copy of your photograph and highest relevant qualification ready as
these are to be submitted along with the application.

The scanned copies should only be in. Pdf format only. No other file formats will be accepted
by the system.
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The confirmation mail will be received within 30 minutes of initial registration. So, kindly wait
to receive the confirmation mail.

NB: In case some of the screen shots are not legible, you are requested to zoom the document.

Send Your Comments

If you find any errors or have any other suggestions for improvement, then please contact your support
representative and provide your name, the name of the company who has license to our products, the
title and part number of the documentation and the chapter, section, and page number (if available).
Note: Before sending your comments, you might like to check that you have the latest version of the
document and if any concerns are already addressed. To do this, contact your support team to verify.
If you need assistance with Future Technologies software, then please contact your support
representative.

Getting Started

1 Product Launching

The system shall be installed and configured on the computer server hence clients shall be
able to access the system through the local area network.

1.1 Login and Product Access

To access the system, open your preferred web browser (Google chrome, Mozilla Firefox
etc.) and type nche, open the national council for higher Education website. After opening,
click on the Services page, then click on the e-Services option after therefore select from the
list the program you want to log into by clicking on that program for example License
Accreditation, Program Accreditation or Equation of Qualifications. The following page will
be displayed.

All rights reserved © 2024 - Future Technologies Ltd 6|Page
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« O A Notsecure | 192.168.2.4:8082/frmLogin.aspx PE A 4 mh ¢ %

2 QS

National
? Council for
NCHE | Higher Education
Ensuring Quality for Excellence

Good Morning, Welcome to Future-Gateway IMIS...!

Institution Login

Username *

Username

Password *

Password

Forgot Password? Sign Up?

*
© Future Technologies Ltd. 2018

4

Figure 1.1a: IMIS Institution Portal Login Page

To log in the system, you must enter your Username and Password created by the Institution
and has been approved by nche administrators. Click on [Login] button to login the system
as shown in Figure 1.1a - IMIS Institution Portal Login Page

Using the forgot password link
Once you have forgotten your password, provide your username and click the Forgot your

password? Link.

You will receive a message containing further instructions. Only the email used during signing
up will receive this message.

Sign up

To create New Accounts, click on the Sign-Up Link, the following page will be typically
displayed. Please complete the Registration Form. The fields marked with an asterisk (*) are
mandatory. Please note that once you have registered, you will use a username to access this
site in future.

All rights reserved © 2024 - Future Technologies Ltd 7|Page
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Figure 1.1b: Signup Page

Username: Enter your Institution username in this field.
Institution Name: Enter Institution full name in this field.
District: Enter the District Name where the Institution is located.

Institution Type: Specify the Institution Type whether its Public or Private by
selecting from the dropdown menu.

Primary Email ID: Enter Your Institution Primary Email ID in this field.
Alternative Email ID: Enter your Institution Alternative Email ID in this field.
Phone Number (Mobile): Enter the phone number in this field.

Phone Number (Landline): Enter the phone number in this field.

Contact Person: Enter the contact person name in this field.

Phone Number (Contact Person): Enter the phone number in this field.

Alternative Contact Person: Enter the Alternative Contact Person name in this
field.

Phone Number (Alternative Contact Person): Enter the Alternative Contact
Person Phone Number in this field.

Note: You will use your username created during system login.
Password: Enter a password you would like to set.

Confirm Password: Re-type your password in this field to ensure that you have not
made any typographical errors.

All rights reserved © 2024 - Future Technologies Ltd 8|Page
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Logo: Attach the Institution Logo by clicking on the choose file button then after click upload.

Note: Below are the guidelines to create a valid password:

Password should contain more than 7 characters.

Password should contain at least one uppercase letter.

Password should contain at least one Ospecial characteri.e., %, S, #, @ etc.

Once you have clicked [Submit], you will be advised whether your registration has been
successful. If it is not, please check the information you have submitted and rectify any
errors/omissions. If successfully registered, you will be sent an OTP (One-time Password) to

the email address you specified in the form. Open the email message and you will find a code.
Copy and paste the code contained in the email into the OTP field (shown below).

OTP Verification
Username
Full Name
Email ID

are

Back to Login

Figure 1.1c: OTP Verification

The message “OTP verified successfully.” will be displayed on screen once the OTP
is verified.

Once you have registered and verified your OTP, you can use your login details
(Username and password) to log into the NCHE IMIS Institution site.
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1.2 Institution Dashboard

Once you have successfully logged in, your Institution dashboard will be displayed. The
dashboard consists of a sidebar menu and your license accreditation history and
Accredited Programs presented in a tabular format.

Licence Accreditation History

Application Code | I e |

Application Code  Application Date  License Type

OTIR/2021/00001  10/F=b/2024 Cartificate of Classificaton

UNI/2021/00002  10/Feb/2024

ER

ODAI2021/00003  DB/Feb/2024

Accredited Programs.
e =

Desk Review Report Response

Figure 1.2a: IMIS Institution Portal Home page

In the Application Code field, you can input your application code and click the “SEARCH”
button to filter the list and the same applies for Accredited programs. You can enter program
Name and then click the “SEARCH” button to filter the list.

Starting an application

To apply for any license, you need to select any desired application from the sidebar menu.
For this example, we shall be applying for the Certificate of Classification and Registration.
Click the “CERTIFICATE OF CLASSIFICATION AND REGISTRATION” tab.

Note: This procedure applies to all the applications in the sidebar menu that is;

e Certificate of Classification and Registration
e Institutional Response (Compliance)
e Interim Authority (ODAI)

e Interim Authority (University)

e Program Accreditation

e Institution Affiliation

e Self-Assessment Report

e Statistical Return for Universities

e Document Management

e |Institution Response

e Desk Review Report Acknowledge

e Desk Review Report Response

e Vetting Meeting Acknowledge

All rights reserved © 2024 - Future Technologies Ltd 10|Page
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Vetting Meeting Response

Verification Invoice Payment
Verification Report Acknowledge
Verification/Inspection Schedule
Verification Report Response
Administrative Visit Report Acknowledge
Administrative Visit Report Response
Program Invoice Payment

URA Payment

2.0 Certificate of Classification and Registration

FUTURE

technologies

By default, the track application page will be displayed. Click the “CREATE NEW APPLICATION”
link to begin the application process.

To track the application provide the required information and click on Track.

To create a new application click en create New application

Application Code | |

Creats New Application

Once you have clicked the link as shown above, the application form will be displayed, and

you can begin capturing different information. The form is divided according to the category

of information you will be providing. Let us go through the different form sections to complete

our application.

2.1 Name & Contact Section:

This section allows you to add your basic Institution related Information i.e., Name of the

Private Tertiary Institution, Email Address, Telephone lines etc. You can also update this
information if it has changed. Fill in the form and click the “NEXT” button. The fields marked
with an asterisk (*) are mandatory and are necessary for us to identify and contact you. You

need not re-enter the information you already entered while registering.

® O—0 O—0

NAME & CONTACT LOCATION INFRASTRUCTURE FACILITIES STAFFS

0
=/

FINANCE MANAGEMENT

1. Name of the Private Tertiary Institution [Kabale Institute of Health Sciences

2. Address of Tertiary Institution

(i) Postal Address

(i) E-Mail Address \sraeiithchoﬂ@_gmai\ com

(i) Website Address [

(iv) Telephone Lines [

(v) Mobile ‘

Go Back

Allrights reserved © 2024 — Future Technologies Ltd
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Once you have provided all relative information in the fields, click the next button to proceed.
On completion of this section the form is saved automatically, and a unique Application Code
is sent to your Institution email ID. Use this Application Code to review and track your
application.

2.2 Location Section:

This section allows you to add your Institution’s location information. Fill in the form and click
"NEXT.” To return to the previous section, click the “PREVIOUS” button.

To upload a file, click the “BROWSE” button to select any file from your computer. Click the
“UPLOAD "button to upload the file.

® O © o © © )
NAME & CONTACT LOCATION INFRASTRUCTURE FACILITIES STAFFS FINANCE MANAGEMENT VISION & MISSION
3. Date when a provisional licence or permission to operate  |dd/MMM/yyy| | Choose File | No file chosen Upload

was first given (attach copy of licence or permission)

4. LAND AND LOCATION

(i) State the location of the institution |

(i) The amount of land owned by the institution [Please attach a | |AcrEs | Choose File ‘ Mo file chosen Upload
copy of the land title)

{iii) Amount of land in the current use l:l)!\cres

{iv) Amount of land for future use l:lAcrEs

iv) Years when all above pieces of land were obtained | ‘

{vi) If the land occupied by the institution is leased or l:l Choose File | Mo file chosen Upload
rented,provide a copy of the agreement.

Go Back

2.3 Infrastructure Section:

This section allows you to add your Institution’s infrastructural information. Fill in the form
and click "NEXT.” To return to the previous section, click the “PREVIOUS” button.

To upload a file, click the “BROWSE” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.

Allrights reserved © 2024 - Future Technologies Ltd 12|Page



FutureGateway
Quality Assurance-Institution Portal

FUTURE

technologies

2.4 Facilities Section:

This section allows you to add your Institution’s facilities” information. Fill in the form and
click

“NEXT.” To return to the previous section, click the “PREVIOUS” button.

MAME & CONTACT LocaTion INFRASTRUCTURE FACILITIES STAFFS FINANCE MANAGEMENT VISION & MISSION

6. EDUCATIONAL FACILITIES IN PLACE

(i) Total number of library books

{ii) Total number of textbooks

{iii) Dates of publication of the majority of books (give in blocks of dates, [

1960s,1970s, 1990s, 2000s etc}

fiv) Total number of computers for student use [
[

(v) Total number of computers in the Library

(vi) Total number of computers for academic staff use

{vii] Total number of computers for administration

{vili) What library computer programme do you use to search and retrieve materials |
in the library and resource centres?

{ix) State whether students will access computers to locate reading materialsin the |
lirary

{x) Does the institution have access to internet? [

(xi) State the number of seats in the

(a) Libraries

(c) Laborateries

[ ]
(o] Clzssraoms (lecture halls) [ ]
[ ]
[ |

(d) Administration Block

(xii) What facilities for student accommodation do you have?

=T

Go Back

2.5 Staff Section:

This section allows you to add your Institution’s staff information. Fill in the form and click
“NEXT.” To return to the previous section, click the “PREVIOUS” button.

To upload a file, click the “BROWSE” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.

2. ADMINISTRATIVE AND SUFPORT STAFF

Colege

All rights reserved © 2024 - Future Technologies Ltd 13|Page
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2.6 Finance Management Section:

This section allows you to add your Institution’s finance management information. Fill in the
form and click “NEXT.” To return to the previous section, click the “PREVIOUS” button.

To upload a file, click the “BROWSE” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.

A4 h— A4 L g h g A

MAME & CONTACT Locanon INFRASTRUCTURE FACILITIES STAFFS FINANCE MANAGEMENT VISION & MISSION

10. FINANCES AND THEIR MANAGEMENT
{i) What ather assets, besides land and buildings,does the institution own? Chaose File | No file chsen u

{ii) What is the annual budget of the institution? |

{iii} Attach the previous financial year's accounts audited by & certified accountant | Choose File | No file chosen

(iv} Fee structure Chaose File | No file chosen Upload

{v) How much is the percentage of the budget derived from fees [ ]

{vi) State other sources of income that support the institution

{vii) How much of the budget will be given to:

(a) Infrastructure development

(b) Research and development

{c) Computer hard and software

(e) Staff development

f) The Library

[ |
[ ]
[ ]
{d) Science laboratary equipment [ |
[ J
[ ]
[ ]

(g] Staff salaries?

{viii) Whe are your current Sankers?

T

Go Back -

2.7 Vision & Mission:

This section allows you to add your Institution’s vision & mission information. Fill in the form
and click “SUBMIT” to finish the application process. To return to the previous section, click
the “PREVIOUS” button.

To upload a file, click the “BROWSE” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.

1L VISION AND MISSION OF THE INSTITUTIN

13 OTHER DOCUMENTS

—=
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Tracking Your Application

To view the progress of your application, click the “HOME” tab. The license accreditation
dashboard will be typically displayed. Provide your application code in the Application Code
field and click the “SEARCH” button to filter the list.

Licence Accreditation History

Application Code |OT\RJ'2021FUOUU1

)

HH Application Code  Application Date  License Type Status ‘

1 OTIR/2021/00001 10/Feb/2024 Certificate of Classification and Registration Draft Created

In the table displayed, locate the “STATUS” column to see your applications progress.
Reviewing Your Application

To review your application, click any application from the sidebar menu.

Licence Accreditation History

Certificate of Classification and Registrg

Institutional Response (QA)

Institutional Response (Compliance)

Institutional/Complainant Response (C]

Interim Authority (ODAI)

Application Code |

|

Application Cade

OTIR/2021/00001

UNII/2021/00002

Application Date  License Type

20/Feb/2024
10/Febf2024

10/rab[2024

Certificate of Classifi

Cartificate of Classi

Lemar Interim Authority to Operats

E

1 OTIR/2021/00002
2

E

4

Draft Created

ODAI/2021/00003  0B/Feb/2024 Leter Interim Authority to Opsrate 2 Cther Degres Awarding Institusion

Interim Authority {University)

Program Accreditation

Accredited Programs
)

Institution Affiliation

Program Name |

Self Assessment Report

Statistical Return for Universities

Document Management

Institution Response:

The applications page will be typically displayed. Provide your Application Code and click the

“TRACK” button to view your application.

DUNCItION 107 & LETUNCate O LIaoettatio

To track the application provide the required information and click on Track.

To create a new apglication click on create New application

Application Code | |

The details of your application will be displayed. You can navigate through the different
sections by clicking the “PREVIOUS” or “NEXT” button.

3. Institutional Response (Compliance)

This section enables the Institutions to give responses online to complaints that have been
raised against them and are being reviewed by the National Council for higher Education.

On the side menu bar, click on Institutional Response section to open, a list of pending
applications for response will be available. Double click to open an application, capture your
response, attach a file/document by clicking the “Choose File” button to select any file from

All rights reserved © 2024 - Future Technologies Ltd 15|Page



FutureGateway
Quality Assurance-Institution Portal

FUTURE

technologies

your computer. Click the “UPLOAD” button to upload the file. Click on the [Submit] button to
proceed with the application.

Details

QA Code. MG2021/00007

Institution PR/OTPL/2006/000007 Sul |Kabale Institute of Health Sciences

Date 19/Feb/2024

ED Attachment
## | Amachment Mame Download

1 NCHE IMIS Human Resource User hanuzl (2).pdf Downioad

Response |
i

Cancel

Attachments

Choose File | Mo file chosen Upload

## | Attachment Name | Download | Remove

4.0 Interim Authority (ODAI)

By default, the track application page will be displayed. Click the “CREATE NEW APPLICATION”
link to begin the application process

POTNCatION 10

To track the application provide the required information and click on Track

To create a new application click on create New application

Application Code | |

Create MNew Application

Once you have clicked the link as shown above, the application form will be displayed, and
you can begin capturing different information. The form is divided according to the category
of information you will be providing. Let us go through the different form sections to complete
our application.

4.1 Name & Contact Section:

This section allows you to add your basic Institution related Information i.e., Name of the
Private Tertiary Institution, Email Address, Telephone lines etc. You can also update this
information if it has changed. Fill in the form and click the “NEXT” button. The fields marked
with an asterisk (*) are mandatory and are necessary for us to identify and contact you. You
need not re-enter the information you already entered while registering.

All rights reserved © 2024 - Future Technologies Ltd 16|Page
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NAME & CONTACT LOCATION VISION & MISSION

1. Proposed Name of the Private Institution: [Kabale Institute of Health Sciences |

2. Address of the Institution

(i) Postal Address

{ii) E-Mail Address |5reejitn0p00‘l @gmail.com

(iii) Website Address |

|
|
(iv) Telephone Lines | |
|

(v) Mobile [

MNext
Once you have provided all relative information in the fields, click the next button to proceed.
On completion of this section the form is saved automatically, and a unique Application Code
is sent to your Institution email ID. Use this Application Code to review and track your
application.

4.2 Land Location Section:
This section allows you to add your Institution’s Land and location information. Fill in the form

and click "NEXT.” To return to the previous section, click the “PREVIOUS” button.

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD "button to upload the file.

NAME & CONTACT LOCATION VISION & MISSION

3. LAND AND LOCATION

(a) state the location of the proposed private institution [ | District [Kabale | Region
{b) Do you already have a title deed? (Please attach a copy of the Choose File | No file chosen Upload

land title}

4, PROMOTERS: Name the promoters of the institution Choose File | No file chosen Upload

project

Go Back

4.3 Vision & Mission:

This section allows you to add your Institution’s vision & mission information. Fill in the form
and click “SUBMIT” to finish the application process. To return to the previous section, click
the “PREVIOUS” button.

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.
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5. VISION, MISSION,OBJECTIVES AND PHILOSOPHY

(2} State the Vision of the institution to be established

{b) State the Mission for which the institution is to be established

ke

|€) St=t= the Objectives for which the institution ista be
established

e

LSS NN S (U N S N (S Y S ) NN

{d) State the philosophy of the institution to b established

=

(f] State the proposed human resources that will be required to
oparate the institution

i

(g} State the expected sources of financial resources

=

{h] State the action plan towards the raalization of the objsctives
of the project

N

|2) State the proposed Governance Structures of the institution |
(i) Describe the existing infrastructurs to be used |

i} What programmes of study are planned in the setting up of the N file chosen
institution

6. OTHER DOCUMENTS

Doc. Name Attachment

I ] [Chaase Fie | No fie chosen

5.0 Interim Authority (University)

By default, the track application page will be displayed. Click the “CREATE NEW APPLICATION”
link to begin the application process

To track the application provide the required information and click on Track

To create a new application click on create New application

Application Code |

Create New Application

Once you have clicked the link as shown above, the application form will be displayed, and
you can begin capturing different information. The form is divided according to the category
of information you will be providing. Let us go through the different form sections to complete
our application.

5.1 Name & Contact Section:

This section allows you to add your basic Institution related Information i.e., Name of the
Private Tertiary Institution, Email Address, Telephone lines etc. You can also update this
information if it has changed. Fill in the form and click the “NEXT” button. The fields marked
with an asterisk (*) are mandatory and are necessary for us to identify and contact you. You
need not re-enter the information you already entered while registering.
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NAME & CONTACT LOCATION VISION & MISSION

1. Proposed Name of the Private University: ‘Kabale Institute of Health Sciences |

2. Address of the Institution

(i) Postal Address

{ii) E-Mail Address ‘sreejithopﬂm@gmail com

{iil) Website Address ‘

{iv) Telephone Lines ‘

{v) Mobile \

Go Back

Once you have provided all relative information in the fields, click the next button to proceed.
On completion of this section the form is saved automatically, and a unique Application Code
is sent to your Institution email ID. Use this Application Code to review and track your
application.

5.2 Land Location Section:

This section allows you to add your Institution’s Land and location information. Fill in the form
and click "NEXT.” To return to the previous section, click the “PREVIOUS” button.

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD "button to upload the file.

MAME & CONTACT LOCATION VISION & MISSION

3. LAND AND LOCATION

(3} State the location of the proposed private university [kabale | pistrict [Kabale | Region
(b) Do you already have a title deed? (Please attach a copy of the Choose File | No file chosen Upload

land title}

4, PROMOTERS: Name the promoters of the University ‘Choose File | No file chosen Upload

project

Go Back

5.3 Vision & Mission:

This section allows you to add your Institution’s vision & mission information. Fill in the form
and click “SUBMIT” to finish the application process. To return to the previous section, click
the “PREVIOUS” button.

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.
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NAME & CONTACT wocanon VISION & MISSION

5. VISION,MISSION, OBJECTIVES AND PHILOSOPHY

[2) state

o) State

[EE=H

6 st=e

[g] 13t

g state

) State

of the project

[i) Describe the existing infrastructure to be used ‘

i) what

University

the Vision of the University to be established ‘

oy

the Mission for which the University is to be exablished ‘

e

the Otjectives for which the University is o be established

oy

the philosophy of the University to be established

e

SR N S N SO <N N - S -S|

the propesed Govemance Structures of the University

BN

the sxpected sources of fingnsizl resources

.

rees that will be required to ‘
the action plan towards the realization of the objectives ‘

BN

e

programmes of study are planned in the sstting up of the No file chosen Upload

6. OTHER DOCUMENTS

Doc. Name amtachment

] [Cheose File | Mo file chesen

G0 Sack

6. Program Accreditation

By default, the track application page will be displayed. Click the “CREATE NEW APPLICATION”
link to begin the application process.

6.1N

To track the application provide the required information and click on Track.

To create a new application click on create New application

Application Code |

Create New Application

ame

Navigation: Program Accreditation > Name

The page below will be typically displayed once you follow the navigation provided above.

Fill in

O—0

NAME DOCUMENTS
Institution Name: Kabale Institute of Health Sciences
application Type
Program Type | V|

Programme Mame: |

Duration of the Programme: : (No: of Semesters)

Next

Go Back

the application form by capturing details such as Application Type, Program Type

Programme Name and Duration of the Programme and click the “NEXT” button to proceed.

All rights reserved © 2024 - Future Technologies Ltd 20|Page



FutureGateway
Quality Assurance-Institution Portal

FUTURE

technologies

On completion of this section the form is saved automatically, and a unique Application Code
is sent to your Institution email ID. Use this Application Code to review and track your
application.

6.2 Documents
This section allows you to add your programmes necessary documents details. To return to

the previous section, click the “PREVIOUS” button.

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD "button to upload the file. click “SUBMIT” to finish the application process

PIpICatIONn 10

O—0

MAME DOCUMENTS
Attach detailed Programme(Course) Structure \ Choose File \ No file chosen Upload
Attach Letter of Submission \ Choose File \ No file chosen Upload

T

Go Back

7. Institution Affiliation

By default, the track application page will be displayed. Click the “CREATE NEW APPLICATION”
link to begin the application process.

SOMCation 10

To track the application provide the required information and click on Track.

To create a new apglication click on create New application

Application Code ‘ |

Create New Application

7.1 Name and Location

This section allows you to add your basic Institution related Information i.e., Name of the
Tertiary Institution, Address, Location, Telephone lines etc. You can also update this
information if it has changed. Fill in the form and click the “NEXT” button. You need not re-
enter the information you already entered while registering.
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MAME & LOCATION AFFILLATION DETAILS

1. Name,Address and location of the University

{i) Name |Ka bale Institute of Health Sciences \

{ii) Postal Address

{iii) Location [

{iv) E-Mail Address |sreemnopom@gma\\ com

{v) Website Address |

{vi) Telephong Lines [

2. Name,Address and location of the Tertiary Institution

i) Name [ |

{ii) Postal Address

{iii) Location

{iv} Fax Number

{vi) Website Address

[ ]
[ ]
(v} E-Miail Addrass [ ]
[ ]
[ ]

{vii) Telephane Lines

Go Back

7.2 Affiliation Details

This section allows you to add your Institution’s Affiliation details. Fill in the form and click
“SUBMIT” to finish the application process. To return to the previous section, click the
“PREVIOUS” button.

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.

O

WAME & LoCATION aFFILTION DETARS
3, Purpase of Affiliation Ne file choszn
4. Rights and Obligations of both Institution Mo file choszn
5. Areas of Affiliation |courses/programmes) Me file chosen
6. Awards (in whose name shall the awards be?] |
g
7. Pleaseattach the following
(i) Current tegal Status of the Institution [Chieos= File | N file chosen
(i) Definitions [Choose Fie | o file choszn
(i) List oF St2fF an2 Qualifcations Mo file chosen
{iv] sharing of Resources N file chosen
[v] Courses/Erogrammes and Awards Mo file chosen
(ui] amendment of a#iason Na file chosen
{vil) Lizbility and indemnity Ma file chosen
[vil) Gowerning law Mo file chosen
(ix) Termination and its effects Mo file chosan
{] Dispute Resolution N file chosan
{xi] Relationship between the institutions Mo fle chosen
{xii} Miscellzneous No file choszn
{xii} Signatures and stamps of the institutions N fle chosan

e ] o]
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8. Self-Assessment Report

By default, the track application page will be displayed. Click the “CREATE NEW APPLICATION”
link to begin the application process

To track the application provide the required information and click on Track.

To create a new application click on create New application

This report enables the Council to plan and serve you better; therefore it must be submitted by 30th September after every five years. Failure to submit this report
may consequently delay service provision for activities that directly depend on feedback from thi report for example programme accreditation.

Application Code |

Create New Application

Once you have clicked the link as shown above, the application form will be displayed, and
you can begin capturing different information. The form is divided according to the category
of information you will be providing. Let us go through the different form sections to complete
our application.

8.1 Vision and Mission:

This section allows you to add Institution’s vision and mission Information. Fill in the form and
click "NEXT.” To return to the previous section, click the “PREVIOUS” button.

O © O O, O, © O

VISION & MISSION INSITUTIONAL GOVERNANCE ~ TEACHING & LEARNING QUALITY OF STAFF FINAMNCIAL MANAGEMENT REASEARCH & PUBLICATION COMMUNITY MAMNAGE

1. VISION AND MISSION OF THE INSTITUTION

What is the vision of the institution? ‘

What is the mission of the institution? ‘

What are the specific objectives of the Institution? ‘

Next

Go Back

8.2 Institutional Governance

This section allows you to add Institutional Governance Information. Fill in the form and click
"NEXT.” To return to the previous section, click the “PREVIOUS” button

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.
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VISION & MISSION INSITUTIONAL GOVERNANCE TEACHING & LEARNING QUALITY OF STAFF FINANCIAL MANAGEMENT REASEARCH & PUBLICATION COMMUNITY MANAGEMENT

2. STRATEGIC PLAN

Attach a Strategic plan of the Institution? Choose File | No file chosen Upload

3. INSTITUIONAL GOVERNANCE

Governing Council fInstitution Council Choose File | No file chosen Upload

Academic Board/Senate No file chosen
Faculties/Department No file chosen
Staff Unions/Associations No file chosen
Student Guild/Union | Choose File | No file chosen

Go Back

8.3 Teaching and Learning

This section allows you to add the Institution’s Teaching and Learning Information. Fill in the
form and click "NEXT.” To return to the previous section, click the “PREVIOUS” button

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.

WVISION & MISSION INSITUTIONAL GOVERNANCE TEACHING & LEARNING QUALITY OF STAFF FINANCIAL MANAGEMENT REASEARCH & PUBLICATION COMMUNITY MANAGEMENT

4.TEACHING AND LEARNING

Student enrollment per programme Choose File | Mo file chosen

Institutional arrangements such as policies, strategies and procedures in Choose File | Mo file chosen
place to support and ensure quality teaching and learning

2

- B3 EREQEpgEpEpE - B3

Educational Facilities in place:

Lecture Rooms Na file chosen
Workshops Mo file chosen
Library and learning materials No file chosen
Computer support services Mo file chosen pio:
Counselling and student affair offices Mo file chosen
Institisnal arrangements in place for the quality management of short Mo file chosen

courses, exported and partnership programmes, and programmes offered
at tution and stelite campuses

Existing institutional arrangements to ensure the integrity of learner Choose File | No file chosen
records and certification process

Systems and procedures for programme development, review, approval Choose File | Mo file chosen
and management

=N

Go Back

8.4 Quality of Staff

This section allows you to add the Institution’s Quality of Staff Information. Fill in the form
and click "NEXT.” To return to the previous section, click the “PREVIOUS” button

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.
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VISION & MISSION INSITUTIONAL GOVERNANCE TEACHING & LEARNING QUALITY OF STAFF FINANCIAL MANAGEMENT REASEARCH & PUBLICATION COMMUNITY MANAGEMENT

5. QUALITY OF STAFF

Recruitment, selection and appointment procedures of staff; Mo file chosen
Staff/student ratios per programme Mo file chosen
student assessment of academic staff Nu file chosen
Student development No file chosen
Opportunities in place for scholary and professional development of staff Mo file chosen

Go Back

8.5 Financial Management
This section allows you to add the Institution’s Financial Management Information. Fill in the

form and click "NEXT.” To return to the previous section, click the “PREVIOUS” button

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file

. () () () () () ;
O \ A \\ \ \ O

VISION & MISSION INSITUTIONAL GOVERNANCE ~ TEACHING & LEARNING QUALITY OF STAFF FINANCIAL MANAGEMENT REASEARCH & PUBLICATION COMMUNITY MANAGEMENT

6. FINANCIAL MANAGEMENT

Budgeting Process Choose File | No file chosen Upload

Source of funding and amount from each source Choase File | No file chosen Upload

Budget allocation to academic staff salaries, academic inputs, library, Choose File | No file chosen Upload
computer and ICT installations, welfare of students etc.

Go Back

8.6 Research and Publication

This section allows you to add the Institution’s Research and Publication Information. Fill in
the form and click "NEXT.” To return to the previous section, click the “PREVIOUS” button

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file
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VISION & MISSION INSITUTIONAL GOVERNANCE TEACHING & LEARNING QUALITY OF STAFF FINANCIAL MANAGEMENT REASEARCH & PUBLICATION  COMMUNITY MANAGEMENT

7. RESEARCH & PUBLICATION

Policies and regulations at the institution Choose File | No file chosen Upload
Strategies which evaluate, monitor and track outcomes and impact of Choose File | No file chosen Upload
research

Research funding by the institution Chooese File | No file chosen Upload
Number of articles published in local or international journals or repute Choose File | No file chosen Upload
Number of patents registered by the staff or institution Choose File | No file chosen Upload

Number of books with ISBN published by staff Choose File | No file chosen Upload

Research management at the institution Choose File | No file chosen Upload

Go Back

8.7 Community Management

This section allows you to add Community Management Information. Fill in the form and click
"NEXT.” To return to the previous section, click the “PREVIOUS” button

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file

O, ® O O O © ©

VISION & MISSION INSITUTIONAL GOVERMANCE TEACHING & LEARNING QUALITY OF STAFF FINANCIAL MANAGEMENT REASEARCH & PUBLICATION COMMUNITY MANAGEMENT

8. COMMUNITY ENGAGEMENT

Policies and procedures in place for the quality management of community | Choose File | No file chosen Upload
engagement

Funding allocated to facilitate quality delivering in community management | Choose File | No file chosen Upload
Programmes and projects focusing on the community needs and Choose File | Mo file chosen Upload
aspirations

Mumber and effectives of intership programmes Choose File | Mo file chosen Upload
Community participation in Institution activities Choose File | Mo file chosen Upload

Regional Collaborations Choose File | Mo file chosen Upload

9. ANY OTHER RELEVANT INFORMATION

Choose File | No file chosen Upload
==

Go Back

9. Statistical Return for Universities

By default, the track application page will be displayed. Click the “CREATE NEW APPLICATION”
link to begin the application process
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Statistical Return for Universities

To track the application provide the required information and click on Track.

To create a new application click on create New application

Application Code |

Create New Application

Once you have clicked the link as shown above, the application form will be displayed, and
you can begin capturing different information. The form is divided according to the category
of information you will be providing. Let us go through the different form sections to complete
our application.

Section A: INSTITUTION IDENTIFICATION

This section allows you to add Institution Identification Information. Fill in the form and click
"NEXT.” To return to the previous section, click the “PREVIOUS” button.

JnnnonoonoE

Section B: INSTITUION PURTICULARS AND PROGRAMS

This section allows you to add Institution Identification Information. Fill in the form and click
"NEXT.” To return to the previous section, click the “PREVIOUS” button.

All rights reserved © 2024 - Future Technologies Ltd 27|Page



FutureGateway

Quality Assurance-Institution Portal

FUTURE

technologies

SECTION A SECTION B SECTION € SECTION D SECTION E SECTION F SECTION G SECTION H
INSTITUION PURTICULARS AND PROGRAMS
Status of Operation of University/Collags/Institution
Urbanl/Rural
Founding Year
Founding Bacy
Funding Source
University/Collaga/Institution Type Agriculiural College ~
Day/Soarding Typs of University/Callegs/Institution
Registration Ststus
Distance to nearest Post-Secondary/ Tertiary Institution
PROGRAMS
Programs Offered at Postgraduate
Unit:Institute /Faculty /School/ Centre Program Duration Period (manth, year)
[ I I ] ]
Award (Bachelor,Diploma etc]  Program Schadule (Tick for all programs applicable)
[ DlResesren CoursWork  [1Dsy Zusning [ Long Distancs Weekend
Undergraduate Degree Programs Offered
Unit:Institute /Faculty (School/ Centrs Program Duration Period [manth, year]
[ ] [ ][ ][ ]
Award (Bachslor,Diploma etc]  Program Schadule (Tick for 2ll programs 2pplicable)
[ ] Ocousework Cpay Clgvening longDistance I Weskand

G Rack

Section C: STUDENT INFORMATION

This section allows you to add Institution Identification Information. Fill in the form and click
"NEXT.” To return to the previous section, click the “PREVIOUS” button.

Section D: ACADEMIC STAFF AND NON-ACADEMIC STAFF INFORMATION

This section allows you to add Institution Identification Information. Fill in the form and click
"NEXT.” To return to the previous section, click the “PREVIOUS” button.
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Section E: INFRASTRUCTURE AND SANITATION INFORMATION

This section allows you to add Institution’s Infrastructure and Sanitation Information. Fill in
the form and click "NEXT.” To return to the previous section, click the “PREVIOUS” button.

@ ) (D A ) T T @
o/ Ny Ny S/ N \/

SECTION A SECTION B SECTION C SECTION D SECTION E SECTIOM F SECTION G SECTION H
INFRASTRUCTURE AND SANITATION INFORMATION
Institutional Facilities
Type Facility Number
I vl | | | |
Area (5q. N.of Chairs  No. of Mo. of No. of OtherFacilities and Number,No.:
Meters) Desks,/Tables Computers Computers Other 1;No. Other 2;No. Other 3;No.

(ally fon LAN)

Institutional facilities: Library

Institutional Facilities: Sports & Other Facilities

Go Back

Section F: UTILITIES

This section allows you to add Institution’s Utilities Information. Fill in the form and click
"NEXT.” To return to the previous section, click the “PREVIOUS” button.
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Statistical Return for Universities

O, ® O ® O, ® O, O,
SECTION A SECTION B SECTION € SECTION D SECTIONE SECTION F SECTION G SECTION H

UTILITIES

Main Water Source [ piped water [ Borehole ([ protected Well/Spring () Rain Water Tanks () Lake/River [ Others [Specify)

Distance to Nearest Water

Source

Energy Sources (J Electricity [ Generator  (JSolar () CowDung ([ Firewoed () Charcoals Others (Specify)

Communication () Landline Telephone (] Meobilephones (O Radic [ others {Specify)

Go Back

Section G: ICT FACILITIES AND CONNECTIVITY

This section allows you to add Institution’s ICT Facilities and Connectivity Information. Fill in
the form and click "NEXT.” To return to the previous section, click the “PREVIOUS” button.

SECTION & SECTION B SECTION C SECTION D SECTION E SECTION E SECTION & SECTION H

ICT FACILITIES AND CONNECTIVITY

ICT Resources
ICT Equipments
Type No. used by No. used by No.sharedby  No. used by Total
Academic 5@ff  Students 5taff & Students  Administrative
Staff
vl | I I [ I'[

HOSPITAL WARDS (Teaching Hospitals)

Name of Ward Total Area No. of Rooms Mo. of Beds Mo. of Toilets No. of No. of Pantries
Bathrooms

Student’s accommodation/hostel (Institution owned and affiliated)

Name of Hall Hostel Total Area No. of No. of Mo. of Toilets  No. of No. of Dining Dining
Students Rooms Bathrooms Pantries {Numbers) (Sitting
Capadity)

Section H: Total Income

This section allows you to add Institution’s Total Income Information. Fill in the form and click
"SUBMIT.” To return to the previous section, click the “PREVIOUS” button.
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Total Income

Institutional Budget

Summary of Desired Institutional Costs (Million)

Expenditure ltems Recurrent Recurrent Development Development AmountBy  AmountBy . AmountBy  Amount By
Budget Budzet Budget Budzet Source Source (Pvt]  Source Source
Estimate Estimate Estimate Estimate (Gov't) {Doner) (Others)
(Academic) (Admin) (Academic)  (Admin)
~] | I I I I I I I |

Summary of Actual Institutional Costs (Million)

Expenditure ltems Recurrent Recurrent Development Development AmountBy  AmountBy . AmountBy  Amount By
Budget Budget Budget Budget Source Source (Pvi)  Source Source
Estimate Estimate Estimate Estimate iGov't) {Doner) (Others)
{Academic)  {Admin} (Academic)  {Admin)

\ v | I I I I I I I ]

N

Go Back

10. Document Management

FUTURE

technologies

4

This section allows the Institutions to manage both documents uploaded by Institutions and

NCHE. Capture the Document Name, click on the “choose file’ to upload a file and capture

the remarks. Click on the [Save] button to save the document.

Doc. Code Document Date | 26/Feb/2024

Doc. Name | |

Upload attachment | Choose File |ND file chosen

Remarks ‘

Documents Uploaded by Institution

Documents Uploaded by NCHE

11.Desk Review Report Acknowledge (License Application)

This section allows the Institutions to acknowledge the Desk Review Report for any License

Application they have submitted to nche.

Once you click on this section, by default there will be pending Desk Review Reports for

acknowledgement as below.
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vESK HREPOTT ¢ B

= Denotes required

Pending Applications

UNIIf2021/00004 - Kabale Institute of Health Sciences
Application Date 21/Feb/2024
Application Type Interim {University)

Click on any pending record to open, then check the box by clicking on it to confirm receipt of
Desk Review Report as shown below. Click on the [Submit] button to proceed with the
application.

UEesK Review Keport ACKnowieage

Application

Application Reference: UNII/2021/00004 - Kabale Institute of Health Sciences

Desk Review
Desk Review Report NCHE IMIS QA User Guide

(Institution).docx

Letter NCHE IMIS QA User Guide
(Institution).docx

i here by confirm receipt of Desk Review Report

Back

12. Desk Review Report Response (License Application)

This section allows the Institutions to capture the Desk Review Report Response for any
License Application submitted by nche.

L'ESK REVIEW REPOrt nesponse

* Denotes required

Pending Applications

UNII/2021/00004 - Kabale Institute of Health Sciences
Application Date 21/Feb/2024
Application Type Interim (University)

Click on any pending record to open.
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Application Reference: UNII/2021/00004 - Kabale Institute of Health Sciences
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Desk Review

Desk Review Report NCHE IMIS QA User Guide
(Institution).docx
Response Choose File | No file chosen Upload

Documents Attached by Institution

Doc. Name Attachment

| | | Choose File | No file chosen Upload

Back

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file. Capture Doc.Name and then click on the “SUBMIT”
button to submit the response.

13. Vetting Meeting Acknowledge
This section allows the Institutions to acknowledge the Vetting Meetings Minutes for any

License Application they had submitted to nche.

Once you click on this section, by default there will be pending Applications for
acknowledgement as below.

VETINE IMEETINg IVIINUTES ACKNOWIEQge

* Denotes required

Pending Applications

UNII/2021/00004 - Kabale Institute of Health Sciences
Application Date 21/Feb/2024
Application Type Interim (University)

Click on any pending record to open, then check the box by clicking on it to confirm receipt of
Vetting Meeting Minutes as shown below. Click on the [Submit] button to proceed with the
application.
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VEILINE MEETINE IVINUIES ACKNOWIEQge

Application Reference: UNII/2021/00004 - Kabale Institute of Health Sciences

Desk Review

Meeting Minutas NCHE IMIS QA User Guide
{Institution).docx

B here by confirm receipt of Vetting Meeting Minutes

Back

14. Vetting Meeting Response

This section allows the Institutions to capture the Vetting Meeting Minutes Response for any
License Application submitted by nche.

VETIINE IVIEETINE IVIINUIES KEsponse

* Denotes required

Pending Applications

UNII/2021/00004 - Kabale Institute of Health Sciences
Application Date 21/Feh/2024
Application Type Interim (University)

Click on any pending record to open.

VETUNE IVIEETINE IVIINUIES Kesponse

Application Reference: UNII/2021/00004 - Kabale Institute of Health Sciences

Desk Review

Meeting Minutas NCHE IMIS QA User Guide
{Institution).docx
Responsa Choose File | No file chosen Upload

Documents Attached by Institution

Doc. Name Attachment

| ‘ [ Choose File | No file chosen Upload

Back

To upload afile, click the “Choose File” button to select any file from your computer. Click the

“UPLOAD” button to upload the file. Capture Doc.Name and then click on the “SUBMIT"”
button to submit the response.
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15. Verification Invoice Payment

This section allows Institutions to verify Invoice Payment by Uploading Pay slip.

Once you click on this section, by default there will be pending Applications as below

VErmncanon invoice rayment

* Denotes reguired

Pending Applications

UNII/2021/00004 - Kabale Institute of Health Sciences
Application Date 21/Feh/2024
Application Type Interim (University)

Click on any pending record to open.

VErnmcauon invoice rayment

Application

Application Reference: UNII/2021/00004 - Kabale Institute of Health Sciences

Invoice Payment

Invoice NCHE IMIS QA User Guide

(Institution).docx
Payment Slip Choose File | No file chosen Upload
[ here by confirm that the payment for the invoice has been made

Back

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file and then check the box by clicking on to confirm the
payment of the Invoice. click on the “SUBMIT’ button to submit the Invoice Payment.

16. Verification Report Acknowledge

This section allows Institution to acknowledge the verification report. Once you click on this
section, by default there will be pending Applications as below. Click on the checkbox to
confirm receipt of verification report.

VETITICATION REPOIt ACKNOWIEQEE

* Denotes reguired

Pending Applications

UNII/2021/00005 - Kabale Institute of Health Sciences
Application Date 22/Feb/2024
Application Type Interim (University)
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ver 10M KEPOTT ACKT g

Application

Application Reference: UNII/2021/00005 - Kabale Institute of Health Sciences

Desk Review

Meeting Minutes NCHE IMIS QA User Guide
(Institution).docx

(1 here by confirm receipt of Verification Report

Back

17. Verification/Inspection Schedule

This section allows Institutions to access verification/Inspection schedule details. You can click
on the letter itself to enable you to download it and view details.

VErmcanonyinspecuon >xcneaure

# Denotes required

Pending Applications

UNII/2021/00005 - Kabale Institute of Health Sciences
Application Date 22/Feb/2024
Application Type Interim (University)

VEerimcanony inspecuon >cneauie

Application Reference: UNII/2021/00005 - Kabale Institute of Health Sciences

Letter IMIS Project Plan - 12 12
2018.pdf

Back

18. Verification Report Response
This section allows Institutions to Upload Verification Report response through the system.

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file and then click on the “SUBMIT’ button to submit the

Response.
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Desk Review

verification Report NCHE IMIS QA User Guide
{Institution).pdf
Response Choose File | No file chosen Upload

Documents Attached by Institution

Doc. Name Attachment

‘ | ‘ Choose File | No file chosen Upload

Back

19. Administrative Visit Report Acknowledgement

This section allows Institutions to Acknowledge/confirm the Administrative Visit Report.

Click on the checkbox to confirm receipt of the Administrative Report and then submit it by
clicking on the [Submit] button.

AQmIinIstranive ReEpPOrt ACKnNowieage

Application

Application Reference: UNII/2021/00004 - Kabale Institute of Health Sciences

Desk Review
Meaeting Minutas IMIS Project Plan - 12 12
2018.pdf

i here by confirm receipt of Administrative Report

Back

20. Administrative Visit Report Response
This section allows Institutions to Upload Administrative Visit Report response through the

system.

To upload afile, click the “Choose File” button to select any file from your computer. Click the
“UPLOAD” button to upload the file and then click on the “SUBMIT’ button to submit the
Response.
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AQministratve ReEpPOrt nesponse

Application

Application Reference: UNII/2021/00004 - Kabale Institute of Health Sciences

Desk Review

Administrative Report IMIS Project Plan - 12 12
2018.pdf
Response Choose File | Mo file chosen Upload

Documents Attached by Institution

Doc. Name Attachment

| | | Choose File | No file chosen Upload

Back

21. Program Invoice Payment (Program Accreditation)

This section allows Institutions to upload the Payment Slip for a particular Program Invoice.

To upload a Payment Slip, click the “Choose File” button to select any file from your computer.
Click the “UPLOAD” button to upload the file and then click on the “SUBMIT’ button to submit
the Payment Slip.

FIrogram invoice raymentc

Application

Application Reference: PGAC/2021/00059 - Artificial Intelligence and Machine Learning

Payment Slip

Payment Slip Choose File | No file chosen Upload

Back

22. Equating & Recognition of Qualifications.

To submit your qualifications for equating & recognition, you need to select any desired
category from the sidebar menu. For this example, we shall be applying for the Equation of
Foreign Qualification. Click the “FOREIGN QUALIFICATIONS” tab

Note: This procedure applies to all the applications in the sidebar menu that is;

e Foreign Qualifications
e Politician Qualifications
e Qualification
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22.1 Foreign Qualifications

. FUTURE GATEWAY
National .

Councittor wor  NRTIONAL COUNCIL FOR HIGHER EDUCATION s o S

Higher Education
Encuring Qually lor Excellence

hid

NCHE

[National Qualifications

Application to Recognize/Equate Foreign Qualifications

Politicians Qualifications.

Foreign Qualification A Ao
Do you want to Create an Application or Track an Application ?

By default, the page displayed has two links. the “Create an Application and Track an
Application link.” Click “Create an application” link to begin the application process.

Application to Recognize/Equate Foreign Qualifications

Do you want to Create an Application or Track an Application ?

Once you have clicked the link as shown above, you will have to provide your Email ID to
receive a unique application code to start your application process.

Application to Recognize/Equate Foreign Qualifications

Email 1D | |

Copy the code received and paste it in the Application Code field and click the “Verify” button.
The application form will be displayed, and you can begin capturing different information. The
form is divided according to the category of information you will be providing. Let us go
through the different form sections to complete our application.

1. Personal Details Section:

This section allows you to add your basic Personal related Information i.e., Name, Telephone
lines, E-mail, Address of Institution attended etc. You can also update this information if it has
changed. Fill in the form and click the “NEXT” button. The fields marked with an asterisk (*)
are mandatory and are necessary for us to identify and contact you. You need not re-enter
the information you already entered while registering i.e., E-mail address.
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Do you have a TIN? ®ho Cves

TIN

1. Mame® [ |

2. Address

(i) Fostal Address®

(i) E-Mail Address stacioza@gmal com

(iii) Tedephone 1* [ |

(iv] Telephone 2 * [ |

National ID/Passport No.: [ |
antach National ID/Passport No file chosen

3. Name of Employer{For smpioyed applicants]: [ ]

4. Name and Address of Institution Attended

{i) Mame of the Institution* [

(i) Posts! address

[

(i} Telephone Lines

(i) E-viail Address

(v] Website address

[vi) Country

{vi) Pericd of Study*

(vil) Facufty

(ix] Course/Programme

Next

Go Back

2. Qualifications Section:

This section allows you to add your qualifications related information. Fill in the form and click
“SUBMIT” to finish the application process. To return to the previous section, click the
“PREVIOUS” button.

To upload a file, click the “BROWSE” button to select any file from your computer. Click the
“UPLOAD” button to upload the file.
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The same procedure applies for Other Application Forms such as National and Politician
Qualifications.

Tracking Your Application

Notifications will be sent to the email you used during registration for every stage your
application reaches.

Reviewing Your Application

To review your application, click any application from the sidebar menu.

The applications page will be typically displayed. Provide your Application Code and click the
"Click here to Proceed” button to view your application.

Application to Recognize/Equate Foreign Qualifications

To track the application provide the application code

Application Code | |

Click here to Proceed

The details of your application will be displayed. You can navigate through the different
sections by clicking the “PREVIOUS” or “NEXT” buttons.

All rights reserved © 2024 - Future Technologies Ltd 41|Page



FutureGateway
Quality Assurance-Institution Portal

FUTURE

technologies

23. URA Payment

This section allows Institutions to make URA Payment through the system.

Fill in the form by capturing the form details such as TIN Number if you have, phone number,
Reference number. Select Fees from the dropdown menu and the Amount will be
automatically displayed once the application fee type is selected. Choose from three
categories of payment mode either to Generate PRN or Generate Payment Slip or Online
Payment.

You can also select other Payment mode from the dropdown menu i.e., USSD/Mobile, and
Online (Visa/Mastercard)

Do you have a TIN? ®No O ves
TIN

Institution Name Kabale Institute of Health Sciences

Email ‘sreejilhopo@gmail com

Reference No. ‘

|
Phone ‘ |
|
]

Fees [ v

Amount

PRN

Generate PRN Generate Payment Slip Online Payment

Other Payment Options |

Payment Mode v

ICT Support Request:
Navigation: Institution portal > ICT Support Request

The page below will be typically displayed once you follow the navigation provided above.
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Request Code.*

Requested By* PRAUNCH2019/000011 ISBAT University

Request Date*
Category®
Subject of Support* [ |
Symptoms* [ |
Channel Used 1o
Submit*
Additional Information™
)
Priority”
Urgency* [ |
Impact* [ |
Deleted By*
Deleted Date*
Attachments
Mo file chosen

Submit

Figure 2.3.1: Support Request

Support Request: To create a new support request, complete fields indicated as
required below:

* Request code: This field is automatically generated when the form is saved.

Use the magnifying glass ! Q button to search for saved records.

* Requested By: Institution username is automatically displayed in this region.
This field is not editable.

* Request Date: Capture the request date

* Category: Select the category of the request from the dropdown list

* Subject of Support: Specify the subject of the request in this field.

* Symptoms: Capture the symptoms of the request support

* Channel used to submit: Select the channel for used to submit the request

* Additional Information: Capture any additional information

* Priority: Selectthe priority of the request from the dropdown list

* Urgency: Capture the urgency of the request

* Impact: Capture the impact of the issue

* Upload Attachment: Click the [Browse] button to select any file from your
computer. To upload the file selected, click the [Upload] button.

Click the [Submit] button to save your changes or the “Cancel” link to cancel your
changes.

Note:

o Several files can be uploaded to form a list.
o To delete any record, click the “Delete” link found in the delete column of
the table.
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ICT Request Re-opening:
Navigation: License Application > ICT Request Re-opening

The page below will be typically displayed once you follow the navigation provided above.
On this page, all completed/processed Support requests will be displayed for you to reopen.

Re-open ICT Support Request: In order to re-open an ICT Request, Double click the Support
Request to open, click the [Re-Open] link below tore-open the support.

Search for a support request: To search for an application, use the search field at the top of
the table.

Request Oode. SUP/2022-2023/00017

Requested By PRIUNGH2019) [ISBAT University
Document Date 18iApr2024

Category Office Suite Support_ v

subject of Support

Symptoms dfdf

channel Used to submit Oniine w

Addigional Information Other Comments

Priority ledium W
Urgency sl
Impact fdfd

anachments:

-

Recommendations & Status
History

Astachment Name: Download
Dawniaaa

u|mm|cmm“|m‘mnm‘imhu‘wm

Mo History Found..!!
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24. Institution Profile Management

To access this menu, click the Institution name at the top right corner of the page.

National

d .

R | Gounclfor NATIONAL COUNCIL FOR HIGHER EDUCATION e
NCHE | Higher Education Kabale Institute of Health Sciencesglt®
Ensiring Qualny for Excelisnce ﬁ

Licence Accreditation History

— I

FUTURE GATEWAY 5

Certificate of Classification and Registrz

Institutional Response (QA)

#%  Application Code  Application Date  License Type Status
Institutional Response (Compliance)
1 ODAIf2021/00005  22/Feb/2024 Letter Interim Authority to Operate as Other Degree Awarding Institution ILR Acknowiedged Receipt of
Desk Review Response
Institutional/Complainant Response (C{ ‘ Ackmoniedaad
N nstitution Acknowledg;
2 UNI/2021/00005  22/Feb/2024 Letter Interim Authority to Operate as University Recept of Verification Report
Interim Authority (ODAI) sstuton sent & .
- nstitution Sent Response for
3 UNII/2021/00004  21/Feb/2024 Letter Interim Authority to Operate as University arminicaticn vist Repert
Interim Authority (Universit
ty ( v) 4 UNII/2021/00003  20/Feb/2024 Letter Interim Authority to Operate as University Draft Created
Program Accreditation 5 OTIR/2021/00002  20/Feb/2024 Certificate of Classification and Registration Draft Created
5 ODAI/2021/00004  20/Feb/2024 Letter Interim Authority to Operate as Other Degree Awarding Institution Draft Created
Institution Affiliation 7 OTIR/2021/00001  10/Feb/2024 Certificate of Classification and Registration Draft Created
_ Council Recommnded For
Self Assessment Report 8 UNI/2021/00002  10/Feb/2024 Letter Interim Authority to Operate as University lcensing
B ODAI/2021/00003  0B/Feb/2024 Letter Interim Authority to Operte s Other Degree Awarding Institution Draft Crested

Statistical Return for Universities

Document Management
Accredited Programs

Institution Response
Program Name | | I -

1.Profile

In this section you can change the Institutions information i.e., Institution Name, Contact
information and logo. Once you have made changes click the “SUBMIT” button to save them.

user promie management

-

At the bottom of this page, your Institutions license accreditation history will be typically
displayed.

2. Change Password

In this section you can change the Institutions password. To change your password, your
current password will have to be provided first. Input your new password twice and click the
“SUBMIT” button to save it.
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Lnange rasswora

* Denotes required

Username *
PR/OTPL/2006/000007

Full Name *
Kabale Institute of Health Sciences

Current Password =

New Password *

Confirm Password *

Back to Login

3. Logout

To logout of the application, hover over your username in the top right corner and click the

“LOGOUT” link.
Support

1. IMIS Institution Portal Unavailable - Unplanned

If Future Gateway IMIS Institution Portal is unavailable, log a call with your IT support
representative. An email will be issued to all affected users as soon as possible to notify
them of the issue and provide an update. There may be planned maintenance related
occasions when Future Gateway IMIS Institution Portal will be unavailable. These will be
kept to a minimum and you will be notified in advance

2. Error Messages

Log a ticket with your IT support representative. You will receive an email with further
instructions.
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